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Administration General Administration  Smoking 
 Policies  

 
 
 
 
 
 
 
POLICY: .01 Laboratory employees are  ent i t led to  a  work 

environment  that  is  as  smoke-free as  reasonably 
achievable.   Therefore,  the Laboratory restr ic ts  
smoking in  Laboratory bui ldings and government  
vehicles .  

 
 
RESTRICTIONS: 
 

Inside Laboratory .02 Smoking is  prohibi ted in  al l  areas of  Laboratory  
Buildings   bui ldings except  for  posted designated smoking 

areas .   Smoking is  a lso prohibi ted in  government  
vehicles ,  taxis ,  and aircraf t .   These prohibi t ions 
apply to  al l  employees,  subcontractor  personnel ,  
Aff i l ia tes ,  and vis i tors .  

 
 

Outside .03 Employees may smoke outdoors  under  the 
fol lowing condit ions:  

Smoking does not  present  a  f i re  hazard.  

Smoke does not  enter  the bui lding through open 
doors  or  windows or  the bui lding air  system. 

Employees ext inguish and dispose of  a l l  
smoking mater ials  in  ashtrays or  other  
receptacles  in  outdoor  smoking areas .  

EXCEPTION:   Smoking is  prohibi ted ent i rely 
during f i re  evacuat ions or  dr i l ls .    

 
 
SMOKING BREAKS: .04 Normal  work breaks may be used to smoke in 

designated areas  or  outdoors .   Nonexempt 
employees may take one 15-minute break during the 
f i rs t  half  of  the workday and one during the second 
half  of  the workday (see AM 301) .   Breaks for  
exempt employees are  at  the discret ion of  the 
supervisor .    
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DESIGNATION OF .05 Subject  to  the cr i ter ia  in  .06,  divis ion-level   
SMOKING AREAS:  managers  have the authori ty to  establ ish smoking 

areas  in  their  bui ldings.   In  mult i -use faci l i t ies ,  a l l  
divis ion-level  managers  with employees s tat ioned 
in the faci l i ty ,  as  wel l  as  the bui lding manager ,  
must  agree on the smoking area.    

 
 
Smoking Area Criteria .06 A designated smoking area must  meet  a l l  the 

fol lowing cr i ter ia:  

Be avai lable  to  al l  bui lding occupants  and 
vis i tors ,  including subcontractor  personnel ;  

Not  be an area that  must  be occupied,  used,  or  
vis i ted by nonsmokers;  

Not  be an area in  which explosives,  f lammable 
or  toxic  chemicals ,  or  radioact ive mater ials  are  
handled or  s tored;  

Be configured to  prevent  migrat ion of  smoke 
into nonsmoking areas;  

Have adequate  exhaust  vent i la t ion and resupply 
of  fresh air .   This  means that  a ir  f lows from the 
surrounding areas  into the smoking area (not  
vice versa)  and that  outs ide air  be provided to 
the smoking area at  a  rate  of  60 cubic feet  per  
minute per  person occupying the space.   In  
addi t ion,  the air  f rom a smoking area must  not  
recirculate  to  other  vent i la t ion zones of  the 
bui lding or  pass  through other  areas  before 
being exhausted.  

 
 

Division Responsibilities .07 The divis ion is  responsible  for   

Making any necessary modif icat ions to  ensure 
that  the smoking area meets  a l l  of  the above 
cr i ter ia .  

Post ing s igns to  designate  the boundaries  of  the 
smoking area.  

Informing employees about  the Laboratory’s  
smoking pol icy.  

Providing ashtrays or  other  appropriate  
receptacles  for  indoor and outdoor  smoking 
areas.  
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Industrial Hygiene .08 The Industr ia l  Hygiene and Safety Group (HS-5)   
Group (HS-5) Assistance   can assis t  divis ions in  determining whether  a  

proposed smoking area meets  the cr i ter ia  s ta ted in  
.06.    

 
 
DISCIPLINE: .09 Employees who smoke in a  place or  manner  that  

violates  this  pol icy are  subject  to  discipl inary 
act ion according to  AM 112.  
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